Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE
Please indicate how you would like us o communicate with you during the audit. Note that audit notices will be issued
bilinguaily.

,

BILINGUALLY

ENGLISH - c WELSH

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wafes) Act 2004 requires community and town councils (and their joint cornmittess) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales, Regulation 14 of the Accounts and Audit (Wales) Regulafions 2014 states thal smailer local government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, propar practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountabllity for locai councils in Wales - A
Practitioners' Guide (the Practilioners’ Guide). The Practitioners’ Guide requires that thay prepare their accounts in
the formt of an Annual Return. This Annual Return meets the requirements of the Practiioners’ Guide.

The accounts and audit arrangements follow the process as set out below,

External auditer complates audil and:

-

RFOICIerk prepares | ~——3»| The body approves the

accounting
statements and
Annual Govemanca
Statement, Inlernal
audit complates
Intarnal avdit report.
RFO cartifies return
{below Part 2 of the
Annual Governance
Statement) bafore
36 June and
presents the return
to the body,

Anntal Return by 30 June.

This is evidencad by the
Chalr signing the box
below Parl 2 of the Annual
Guovemance Statement,
RFQ/Gterk sends tha
Annual Roturn and copies
of requasted evidencs fo
the external audiler acting
on behail of the Auditor
General for Wales.

Either.

If no amendments ara raquired,
cadifios tha Annual Relurn and
sonds it back Lo the body for
publisfing by 30 September.

¥

Il amendmenls are requirad,
repots jssues (including
amendmanis} to the body. Tho
bady amends the Annwal Retum,
the RFO re-cerlifies and the body
re-approves befoce sending it back
to the auditor. The audiior then
cerlifies the Annual Return and
sends it back lo the body for
publishing by 30 September,

Please read the guidance on completing this Annual Return and complete all sections highlighted pink
Inciuding BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

Thera are two boxes for certification and approval by the body. The second box is only required
if the Annual Return has to be amended as a result of the audit. You should only complete the fop box before
sending the form fo the auditor,

The counctl must approve the Annual Return BEFORE the accounts and supporting documents are made
avatilabla for public inspaction under section 30 of the Public Audit (Wales) Act 2004,

The Audltor General for Wales' Audit Certificate and repert [s to be compteted by the auditor acting on behalf
of the Auditor General, It MUST NOT be completed by the Clerk/RFO, the Chalr or the internaf auditor,

Audited and cenrlified returns are sent back to the body for publication and display of the accounting statements,

Annual Govemance Statemen! and the Auditor General for Wales' certificate and report,




Accounting statements 2019-20 for:

Name of body: ooy N} G:.ﬁ\—-\

Toviend Counet i

. Statement of income and expenditure/receipts and payments

1. Balances o 0

brought forward ‘Q& < \k,\\_, ey SO
§

2. .('é income 0 [H]
from iecal -
taxaticnfevy ;] q’_'}g u‘ ;)&.5 Qb

3. (+} Tolal othar 0 @

: recelpts G] | g;) %1‘ SS

4. .(-) Staff costs O q

O NRANE - - (VS

5, {-)Loan o 0
Intereslicapilal
repayments '.L{,T"]O Lo 'LF?”Q':‘L’

5. (=) Tolal other o 0
paymenls \SL{—OEKD ‘Sb%l%

7. () Balance
carri(;;lsr::\:sard 1 %LL-'R’S] LL 0% kao

Statement of balances ’

8. (+}Deblors and 0 0
stack balances <m § O | “{"5‘3.

9. {+) Total 0 0
cash and
invesiments | iQ 2719 163 Lag G-

10, {) Credi
{-) Creditors I.E:Si o l"“] C)OCDO

11, (=) Balances -
carvied forward 1 {5} 3 L{-‘DO !l{JOE,KoU

12. Tota! fixed o 0
assets and i -
long-lerm assets Lt_l,g‘% ' SQ LLiaS S’\'j

13. Total borrowing )UD OO0 a 163,000 fi]

14. Trustfunds

disctosure note

Total balancas aad reserves at the beginning of the year as
recorded In the financial records. Must agree to fine 7 of the
previous year,

Total amount of income receivedfreceivable In the year from
local laxation {precept) or levy/contsihution from principal bodies,

Total income or recaipls recorded in the cashbook minus
amounts Included in line 2. Includes support, discretionary and
revenue grants.

Totat expendilure or payments mede to and on behalf of

all employees. fnclude salaries and wages, PAYE and NI
(employees and employers), pension coniributions and related
expenses ag. terminalion costs,

Total expenditure or payments of capial and interesi made
guring the year on extemal besrowing (if any).

TFolal expenditure or payments as recorded in the cashbook
minus siaff costs {line 4) and loan interest/capital repayments
(iine £),

Total balances and resesves at the and of the year. Must equal
(14243} = (4+5+85),

Income and expendlture accounts only: Enter the value of
dabts owed o the bedy and stock balances held at the year-end,

All accounts: The sum of all curent and deposit bank accounts,
cash holdings and investments hefd at 31 March. This must
agfea with tha reconcited cashbeok balance as per the bank
reconcilation,

income and expenditure accounts only: Enter the value of
monles owed by the body {except bonowing) at the year-end,

Totai balances should egual lina 7 above: Enter the total of
{8+8-10}.

The asset and investment register value of afl fixed assets and
any other long-term asseds hald as at 31 March,

The oulstanding capilal balance as at 31 March of ail loans from
third partlas (including PWLB).

The body acts as sole trusies for and is responsible for
managlng {a} trust fund(s)/assets (readers shauld note that the
figures above do not include any rust transactions).



Annual Governance Statement (Part 1)

Wa acknowledge as the members of the Councll/Board/Committes, our responsiblilty for ensuring that thereisa
sound system of intemal cantrol, inciuding the preparation of the accounting statements. We confirm, 1o the best of
our knowledge and belief, with respect fo the accounting statements for the year ended 31 March 2020, that:

Lo

* Please provide expl

We have put In place amangements for:
+ effective financlal managemenl during the year;

and N

» e preparation and approval of the accoeunting
stataments.

We have maintained an adequate system of interral

conirel, including measures designed to prevent -

and detect fraud and cosruption, and reviewed Its

effecliveness.

We have taken all reasonable sleps lo assure

ourselves that there are no matters of actual or \’
polential non.compiiance wilh laws, regulations and 4
eodes of practice lhat coutd have a significant

financial effect on the abilily of the CouncitBoand!

Commitiee 1o conduct its business or on lts finances.

We have provided proper opperiunity for the
exarcise of eleclors’ rights In accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014,

We have carried out an assessment of the risks
facing the CouncilfBoard/Commitiee and taken
appropriale steps o manage those risks, including
the introduciion of Intemal conlrols andfor external
Insurance cover where requirad,

N
\
N

We have malnialned an adequale and effactive
system of intemal audit of the accounting records
and control systems Whtoughout the yeai and have
received a report from the Internal auditor.

We have considered whether any liligation,
liabllitias or commilmenis, avents or transactions,
occuring aelthar during or after the year-end, have a
firancial impact on the CounciliBoard/Committes
and, where appropriata, have included thera on the
accounlting statemeants,

AV
\

We have taken appropriate action on &ll matters
raised In previous reports from intermal and external
audit.

Trust funds —~ In cur capacity as trustee, we have:

+ discharged our responslblity in relation to the
actountabiily for the fund(s) Inciuding financial
reporting and. if required, independent
axamination or audit.

tons te the ext

belng taken %o address the weaknesses identified.

N

| auditor on a sepasate sheet for each no' response glven; and describe what actlon is

Properly sets ils budget and
manages fls money and prepares
ard approves its accounting
stalements as prescribed by law.

Made proper arrangemants
and accepied responsibiity for
safeguarding the public money

and resources In its charga.

Has onfy dona things that It has

the fegal power 1o do and has
conformed 1o codes of practice and
slandards in the way ¥ has done so.

Has glven all parsons Inferested

{he opportunlty to inspect the body's
accounls as set put in the notice of
audi,

Considered the financial and other
risks it faces in the cperation of
ihe bedy and has dealt with them
propery.

Armanged for a compelent person,
independent of lhe financlal conirols
and pracedures, to give an abjeclive
view on whether these moet the
needs of the body,

Disclosed evenything It should have
about its business durng the year
including events taking place afier
the year-end If relavant,

Considered and lsken
appropriate action to address
Issueshveaknaases brought fo its
attention by both the intemal and
exiemat auditors.

Has met all of its raspansibifilies
whera It {s a sole managing trustee
of & focal trust or trusts.

6,7

6,23

8.9

6.8

6.8,23

3,8

{ Commented [DEL]: Romove highight hare — no-one ever
strikes ol the word that doasn't appiylll Afso for lha other
‘ Hems in the text on this page

1
|



Annual Governance Statement (Part 2)

1. We have prepared and approved minules for Has kept and approved minutes In accordance with
all meetings heid by the Council {including its \ Schedule 12, Paragraph 41 of the Local
o~ ~

commilleas) that accurately record the Gavernment Act 1972.
buslness transacted and the decisions made

by 1he Counch or committee.

2, We have ensured thal the Councn 5 mlnute Has made arangemartts for the minutes to be
’ {including those of its committees} are available for public inspaclion In accordance with
avallable for public inspecton and have been . - - section 228 of the Local Government Act 1972 and
published electronicatiy. has published the minutes on its wabslie in

accordance with sectfon 55 of the Local
Government {Eemacracy) (Wales) Act 2013.

* Please delele as appropriale.

Council/Board/Committee approval and certification

‘The CouncillBoard/Commities is rasponsible for the preparation of the accounting stalements in accardance wilh the requirements
of the Accounts and Audil (Wales) Regulalions 2014 and fer the preparation of the Annual Governance Slatement,

Cartiflcation by the RFO Approval by the CouncliiBoard/Committee
1 ceriify that tha acceunting statements conlained in this Annual . | confitm that these accounding stalements and

- Retum presen!s faily the finandal pesiion of the GountilfBeard/  Annuat Govemance Slalemenl were aspprovad by the
Commitiee, and lis income and expendilure, or propery presents  Council/Board/Commiltee under minute reference:
recalpts and paymenis, as {ha.case may be, for the year ended

31 March 2020, . Minuts ref: L <R~} - \\0\6()@9
\@_*

Chair of moeting signature: /' -{ JLL)

REOQ signature:
Name: Tyt WLJN Name: (o] o3 & GO0 -~ Ti ‘»fc'-—cw
pater YOl io| S000 pate: V2 Lo oo

Councii/fBoard/Committes re-approval and re-certification {only required if the Annual Return has
been amended at audit}

* Certlfication by the RFO Approval by the Council/Board/Committee

¢ | certify 1kat the accounting statements contained In this Annual ¥ confirm that these accounting statements and
Retum prasents fairly the financiat position of the Council/Board/ - Annual Govemance Slalement were approved by the
Committee, and its income and expenditure, or properly presents  Coundll/Board/Committee under minute reference:
recaipls and payments, as the case may be, for the year ended

31 March 2020. Minute raf: -
RFC slgnalure:‘ Chalr of meeting signature:
Name: Name;

Date: Date:



Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and In accordance with, guidance issued by the Audifor General
for Walas, On the basls of thelr revisw of the Annual Retum and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have
not been mat.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

DenNbianTown Counat
External auditor’s report

{Encoptiorthe-meltesareponed-below}t-On the basis of our review, in our opinion, the information contained in the Annuai

- Retum is in accordance with proper practicas and no matlers have come lo our attentlen giving cause for concarn that relevant
i leglstation and regulatery requirements have not been mel.

- [[Fhosematicio-alengwi erymnatte atfecting i vetitmw-to-the-altantion.of e and-c
reas J i .’Mfﬂ : tanerrCITUE T O 7 . y dmm;f’.j .

Other matters and recommandations

. O the basis of our review, wa draw the body's atlention to tha following malters and recommendaltions which do not affect our
audil opinion but should be addressed by the body. ’

. (Confinue on 4 separale sheet if required.)

External éudltor's name:;

BLO LLP Southamplon
o . United Kingdom
External auditor's signature: - Date:

=\ \2@

l_’or and on braharifof the Audltor Genéﬁl for Wales

* [alete as appropriate.



Annual internal audit report to:

Name of body: el BA Tava ) Covwci

The CounciBoardiGommittes’s Internal audit, acting indspendently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedunes and controls expected

o be In operation during the financial year ending 31 March 2020,

The Iatemal audit has been carried out In accerdance with the CounclVBoand/Committes’s needs and planned
coveragie. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised

in this table. Set out below are the oblectives of internal control and the intemal audit concluslons on whather,
In all significant respects, the following control objectives were being achieved throughout the financial year to a

standard adequate to mest the needs of the Council/Board/Committes.

1. Appropriale books of account have
been propatty kept throughout the /
year.

2. Financiel negulations have basan
mat, payments wera supported by /
involces, expendiure was approved
and VAT was appropriately
actounted for,
3. Tha body assessed the significant
risks to achleving s objectives b/
and raviewed the adequacy of
arrangemeants to manage Lhese.
4, The | preceptievy/resource
demand requlrament resufted from
an adequate budgetary procass, /
progress against the budgel was
regularty monitored, and réserves
ware appopriste.

5. Expecled Income was fully
recelvad, based on coract prices, b/
property recondad and promptly
banied, and VAT was appropriately
accounted for.

§. Petty cash payments were
properly supparted by recalpls, ~ - /
expandiiure was approved and
VAT appropriately accounted for,

7. Salaies toemployges and

aflowances to members were pald /
in accordance with minuted
approvals, ang PAYE and N[

) requirements wers properdy applled.

' 8. Asset and Investment registers \/
were complete, accurata,
and properly maintalned.

o~

Insert text

insert text

Insert taxt

Intsert taxt

Insert toxt

Ingen text

Insest text

Insert ot

.l(‘

tad [DE2): Remova highlights over text on this yuge\i




9, Periodic and year-and bank account Insert text
reconciliations were preperty canfed ’ {

out,

49, Accounling statements preparad Inser taxt
during the year were prepared . T 4( S e cka AAATAAAS
on the comect accounting basis L A ‘XA‘" o LfyTh e C.'LL-QNM > . A A
(recelpis and paymentsfincome / u dNCC}\ l , Leoon W‘:{A{ e WV\LM ( A
antl axpendilure}, apreed with the . - - P : A VE s
cashbook, wera suppored by an i AL t‘qW‘UL R 2Aven codld

adequate audit trall from underying 1 N T 2»1/\ .
records, and whare appropriate, m A

debtors and creditors were properly

recorded. .

11. Trust funds Jncisding charftable Inger lext
trusts). The CouncliBoard/ \;/ -
Commiltea has me! lis
responsibllities as a trustee.

12, ingert risk area [rtnart text
\0 ' [ H

13, Insert sk srea \c insert {ext
™ Il I

14, tnsert risk area \’ Insert text
* & I L

* 1f the respanse is 'no’, please sigte the Implications and action belng laken to address any waakness in conlrol identified
{add separate sheets if needed).

** If the response is "not covered', please siate when the most recent intemal audit work was done I this area and whon It iy
next planned, or if coverage [8 not requiced, Internal audit must explaln why not.

{My detaited findings and recommendatons which | drew to the attention of the CounclBoar/iCommities are Included in my
detalied report {o the CouncilBoard/Committes dated Y sang K 202 O )= Delete # 1o report prepared.

Internal audit confirmation

ifwe confirm that as the Council's Internsl auditor, iiwe have not been Invoived In a managemend or administrative role within the
body (irduding preparalion of the accsunts) or as & member of the body during the financiel years 2018-18 and 2018-20. | also
confirm that there are no conflicls of interest surounding my appointment.

Name of person who carried out the Internal audit: SOH pusiav ey feRvides £TH

Signature of person who carrisd out the Internal audkt: \A\’,,—\_ e A

Date; [to/wk/zczo



Guidance notes on completing the Annual Return

1.

0.

1.

You must apply proper practices when preparing this Annual Retura. Proper practices are set outin the
Practifiorers’ Guide,

Make sure that the Annual Retuen is fully completed ig, no ampty red boxes. Please aveld making any
amendmenis to the completed return. If this is unavoidable, cross out the incomect entries, make sure the
amendments are drawn fo the attention of the body, propery initialled and an explanation for them is provided
to the external auditor, Please do not use correction fluid. Annuat returns that are incomplete or contain
unapproved and/or unexplained amendmenis or correction fluid will be retumed unaudited and may incur
additional costs. Ask your auditor for an alectronic copy of the form if required.

Use a second pair of eyes, perhaps the Chair or a member, o review your Annual Return for completeness
before sending the original form to the auditor.

Make sura that your accountiag statements add up, that the balance carried forward from the pravious year
(line 7 of 2019) equals the batance brought forward in the current year {line 1 of 2020). £xplain any differences
between the 2019 figures on this Annual Retum and the amounts recorded in last yaar's Annual Return.
Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detallad
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include a detailed analysis to support your explanation and be specific aboul the
vajues of individual elements making up the varlances.

Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Retum covers

ali your bank accounts and cash balances. if there are no rsconciliﬁg itams, please state this and provide
evidence of the bank balances. If your Council holds any short-term investments, please note their value on
the bank reconciliation, The auditor should also be able to agree your bank reconciliation to #ine ¢ in the
accounting statements, More help on bank recongiliations is available in the Practitioners’ Guide.

Every councill must send to the external auditor, Information to support the assertlons made in the
Anneal Governance Statement even if you have not done so before. Your auditor will tell you what
information you need to provide, Please read the audit notice carefully to ensure you include all the Information
the auditor has asked for. You should send coples of the original records (certified by the Clerk and Chair as
accurate copies) to the external auditor and not the original documents themselves,

Please do not send the auditor any information that you are not specifically asked for. Dolng 8o is not helpful,

If the auditor has to review uasolicited Information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives originat decuments that must be retumed, the auditor
will incur additional costs for which they are entitled fo charge additional fees.

Please deal with all correspondence with the externat auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

Please note that if completing the electronic form, you must print the form faor it to be certifled by the
RFO and signed by the Chair before it is sent to the auditor.

i Accounts Da the papers to be sent {o the external auditor include an expfanation of significant vasiations from \

East yesar to thls year?
Does the bank recondiliation as at 31 March 2020 agrec to Lina 9? \,

Appiroval Has the RFQ certified the aecouvnling slalements and Annual Govemance Stalernanl (Ragulation 18

(1)) ro later than 30 June 20207

Has the body approved the accounting statemants before 3¢ June 2020 and has Sectlon 3 been \
signed and dated by the person presiding at the meeting at which approval was given?

- Al Have all pink boxes in the accounting statements and Annual Govemance Slatement been \
sectlons comp!eied and explanauans provided where needed?
Has afl iha information requesled by the extemal auditor bean sent with this Annual Retum? \

Please refer to your notice of audlt and any additional schedules provided by your extemal auditor.

Accounts  Have lhe amended accounting stalements been approved and Section 3 re-slgned and re-dated as

evidence of the Board's approval of the amendments before re-submissian to the auditor?



